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KEHOACH
Ri so6t, th6ng tin, tuy6n truydn cric thri tgc hinh chinh

nim 2018 cfia ngdnh Gi6o dgc vi Dio t4o Hi NQi

Thsc hign Quyct dinh s6 8994/QE-UBND ngiy 28112/2017 cta UBND thdnh
pnO Ua NQi v€ vipc ban hdnh k6 hoach ki6m so6t tht tuc hinh chinh (TTHC) nAm
2018 tr6n dia bin thdnh phd Hn NQi; K6 hoach rO +Zn<ft-UgtIO ngity 09102/2018
cta UBND thdnh phiS Ha N9i vd vi€c th6ng tin, tuy6n truydn c6ng t5c ki6m so6t
TTHC ndm 2018, Sd Gi6o duc vi Ddo tao (GDDT) xdy dr,mg kC hoach rd sorit, th6ng
tin, tuyCn truydn ciic TTHC linh vuc GDDT nim 2018 nhu sau:

I. MUc dich, y6u ciu
1. Mgc tlich
Rd sorit c6c TTHC linh vqc GDDT, kjp thoi sria d6i b6 sung, thay th€ ho4c b6i

b6 cric quy dinh TTT{C kh6ng cdn thi6t, kh6ng cdn phr) hqp vd quy dinh thuc hi6n
TTHC,-b6o dim don gian h6a cric TTHC gin v6i ti6t ki6m thdi gian, chi phi cria cric
nh6n, t6 chric;

Ti6p tuc ndng cao nlan thuc cira ciin bQ, c6ng chric, vi6n chric vi nh6n d6n v0
cdng tilc ki6m sorit TTIIC n6i chung vd cric TTHC linh nrc GDDT n6i ri€ng; th6ng
tin, tuyon truydn c6c TTHC gin v6i ring dung c6ng ngh€ th6ng tin d6 dat t'ig, qra
cao.

Iz. Yeu cau
ViQc ri so6t c6c TTHC ph6i duoc thuc hi€n thuirng xuy6n, li6n tuc, d6ng b6

trong todLn ngdnh, dAm bdo khrich quan, trung thuc, ch6t 1ucrng vir hi6u quri;
Bdo dAm TTHC duoc thpc hi€n la cdn thi6t, hqp l)r, hqp phrlp vdi chi phi thuc

hi6n th6p nl5t, toi ich rlat rluoc cao nh6t;
Th6ng tin, tuyon truy6n d6m bdo hi6u qu4 thi6t thuc, day dri, kip thdi, thuong

xuy€n, phr) hgp v6i tinh hinh vd dqc di6m cria Ngi,nh.
II. C6ng tric rh sorlt cric TTIIC
1 Cric TTHC trgng tAm cin ri so6t nim 2018
Ndm 2018, Sd GDDT Ha N6i tip tyne rd soilt c6c quy dinh d6i v6i c6cTTHC tinh ruc GDDT da d"s: Thenh phri ptr6 Ouygt tai qryar;;hiSOZqO_

trBljD ngnv 22a1/2017 theo Nghi dinh 46arD-20r znvo-cp ui -e, ,6 irni',r,ro.
Quyet dlnh 6139/9D-UBND ngiry 07^1t2016 thu6c q,va, *I;"ilil;ffi;GD&DT, TIBND c6p huy€n, LIBND c6p xa. Cs th6:

a) Rd so6t cric TTHC thu6c thAm quy6n cria Sd GDDT
. Giao cdc phong chric nang thuQc sb rd sorit quy trinh 0g rrHC thuQc th6mquy.n giai quy6t crra Sd dang thuc hiin licn quan dcn rinh *rc thdnh l6p, srip nh.p,
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chia t6ch, giii th6 c6c trudng tmng hoc ph6 thOng (THP1), trung c6p su pham thu6c

Quyiit dinll 8l02/QD-LTBND (c6 d,tnh muc TTHC kdm theo\.

b) Rd so:it c6c TTHC thu6c .;uydn gi6i quy6t cta tlBI.,D cip huy6n, c6p xd
Giao c6c phong GDDT quQn, huy6n, thi xE rd so6t quy trinh 15 TTHC thuQc

..1 : .,. ;. ,
thdm quyOn giai quy€t cira UBND cdp huyQn, cdp xi (trong d6 c6 09 TTHC tpi Quy6t
dinh 18o2/QD-URND, 05 TTHC tai Quy6t dinh 6139iQD-LIBND thuQc thAm quy6n
gi6i quy6t cira TIBND c6p huyQn) vd 01 TTHC thu6c thAm quydn cira LrBND c6p xd
tai Quy6t dinh 8102/QD-IJBND); hqp d6ng v6i phdng GDDT quan, huy6n rd soilt

c6c quy dinh cria crlc TTHC dim brio ch6t luqng, hiQu qui (c6 danh muc cac TTHC
kdm theo).

2. NhiQm vg rir so6t c6c TTHC
*1- 86 sung co sd phrip ly, t6n cric TTHC khi c6 th6ng tu, ngh! dfnh m6i ban

hdnh ho[c TTHC chua kip b6 sung, sua d6i;
- Tiilp qrc dd xu6t giAm thdi gian gi6i quydt vir gi6m thinh phin h6 so cric

TTHC;
(Dra ra phuong dn gidm thdi gian, gidn thdnh phin hi so cila ruHQ;

- Tinh gi6m chi phi tung TTHC cho t6 chric, c6ng ddn (d5i v6i TTHC dugc
gidm thdi gian ho{c thanh phin h6 so);

- T6ng hqp biio c6o vdi Girim dt5c d6 trinh UBND Thenh phiS ph6 duyQt.

2.1. NQi dung ri so6t
Rd sorit lpi torin b0 quy trinh, c6c quy dinh trong ftmg TTHC li0n quan d6n

tinh hqp 1!, hqp ph6p, co sd phrip li dC dim bdo muc ti6u qudn ly nhi nu6c.

2.2, Cic buric rir so:it
Burtc 1: Ki6m tra tung TTHC:V6i c6c nQi dung c6u thdnh theo Nghi dinh

634{D-CP cira Chinh phri g6m: (T€n TTHC, trinh tg thqc hiQn, crich thric thgc hiQn,

thiurh phin h6 so, thdi han gidi quy.it, d6i tugng thuc hiQn. co quan thuc hign, k6t quA

thuc hiQn.)

Bu0c 2: Ri sorlt TTHC tr6n c5c phucrng diQn:

a) D6nh gi6 sg cAn thiilt cia tung TTHC

TTHC nhim dpt mgc ti6u gi, khi thuc hiQn c6 d6p ung c6c y6u c6u mr,rc ti6u

dflt ra hay kh6ng, c6 biQn ph6p kh6c thay th6 kh6ng;

NQi dung vi y€u cAu c6 thuc sg cAn thi6t va d6 hicu, dE thgc hiQn kh6ng'

b) D6nh gi6 tinh hqP li cua TTHC

Tinh d6ng bQ, th6ng *at voi c6c thtr tuc kh6c.Tr6ch nhiQm cria co quan giii

quy6t, trinh qr c6ch thric thpc hiQn. Tinh hqp l1i cira s6 lugng, thdnh phAn h6 so tung

TTHC.
c) D6nh gi6 tinh hqp PhdP cua TTHC

TTHC c6 duoc quy dlnh dtng thAm quyen kh6ng' NQi dung c6 trii vdi citc

quy c1!nh cria v6n bdn co,'1uan c6p tr6n hay kh6ng'

d) D6nh gi6 chi Phi thPc hiQn TTHC
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- NCu gi6m thoi gian, gidm thdrh phdn hd so trong 01 nim, TTHC dugc don
giin sE ti6t ki.lm chi phi cho t6 chric, ctlng cl6n duoc bao nhi6u r:dn;

-i- Tong hgp nhirng TTHC cin sira d6r b6 sung, thay the hodc gi6m nhirng
thanh phAn hd so md kh6ng dnh huong diln quy irinh thuc hiQn, gui k€t qui rd so6t vd
So GDDT aC kem tra, giri Sd Tu ph6p thAm dinh vi trinh IIBND Thenh ph6 ph6
duyQt.

3. C6ng t6c th6ng tin, tuy6n truyin TTHC
a) N6i dung
Th6ng tin d6 cric don vi trudng hoc, co sd gi6o duc vi nhin ddn nim clugc ciic

vin bdn chi dao crla Trung uong, Thdnh ph6 vn Sd GDDT v6 re so6t TTHC, citi circh
TTHC, thuc hi6n co ch€ m6t cua, m6t cria li6n th6ng;

. . 
Tuy6n truyAn, phd bi6n c6c vin bdn: Nghi dinh 6312010AID-CP crla Chffi phri

v€ ki€m sorit TTHC; Quy6t dinh 8102/QD-trtsND ngiry 2211112017 ciaUBND thAnh
pnii Ua Noi vA viec c6ng bii TTHC m6i, TTHC hriy b6 linh v.uc GDDT thu6c quy6n
giii quy6t crla Sd GDDT, UBND c6p huyQn, UBND cip x5; Chi thi l7lCT-TTg cta
Tht tuorlg Chinh phri vC gi6m bst c6c gi6y td khi thuc hi6n TTHC; viQc img dung
c6ng nghQ th6ng tin vio giii quy6t cec TTHC d4t mfc d6 3,4 tr}n m6i trudng mang,
giAm bort nhtng kh6 khdn cho t6 chric, c6ng ddn khi giao dich TTHC.

b) Hinh thric th6ng tin, tuy6n truydn
- Tuy0n truy6n qua c6c hQi nghi, hQi thdo, toa dim tung c6p hoc, toan Ngdnh;
- Tuy€n truydn qua chuy6n mUc TTHC tr6n C6ng thdng tin tti€n tu cta Ngdnh

vd tr6n c6c phuong tiQn th6ng tin dai chring; tuy6n truy6n tai phong ti6p nh6n vd tr6
k6t qui gi6i quy6t TTHC cria co quan Sd;

- T6 chric cuQc thi li6n quan d6n TTHC theo chi tl4o cria Thdnh ph6;
- Ph6t hanh td g6p ve cric dich 4r c6ng linh vgc GDDT.
III. PhAn cOng nhiQm vg vi t6 chric thqc hi6n
1. Vin phdng S& GDDT Hn NQi

- , ,: i., ,i
- La dau m6i kidm so6t TTHC, tham muu v6i lnnh dao Sd, chi clao phdng chfc

ning thu6c Sd rd soiit crlc TTHC duoc giao phu trrich, hqp d6ng vdi phdng GDET
qu6n, huy€n,.thi xd rd soiit quy dlnh c6c TTHC li',h qrc GDDT theo thAm quy6n
cria TIBND c6p huy6n, TIBND c6p xd;

- T6 chric tdp hu6n, toa ddm trao d6i v6 quy dinh cria c6c TTHC tr6n v6i su
tham gia cia c.itc phdng chric n6ng cria Sd, cric phdng GDDT qu6n, huy6n, thi xd;

- D6n d6c ciic don vi ph<ii hoo thuc hiQn c6ng t6c th6ng tin, tuy6n truvdn v,5
c6ng t6c ki6m so6t TTHC; tap trung tuy6n truyCn tl6n C6rg;h6re ;i;iiir'J .,:"
:9r"fr *:g_:an ban vd cht trucrng, chinh srtch cta Dang, Nhd riu6c vA'c6ng tac
ki6m sorlt TTH_c trong nginh, tuy6n truydn vd vai tro, tArn-quan trqng .,i" .o"g te.ki6m soSt TTHC, cric guong di6n hinh v6 thuc hi6n co ch€ m6t cria, m6t cua li6nth6ng cuaclc don vi, co sd gi6o duc tr6n dia bdn Thanl.,-pi;; 

-''' -"* r,vr vua

- Phoi hqp vdi rap chj Girio duc Thn d6, d6ng tdi nhftng th6ng tin, bdi vi6t v6nhtng sring ki6n, kinh nghiQm trong thgc rricn aon fiian h6a c6c rrric ir.re rearh.



2. Circ phdng chric ning thuQc Sir
- Chu tri rd so6t, d6nh gi6 c6c'|THC phdng dugc giao cludn Jf theo k6 ho4ch

dd dugc 6ia6 rl6c phO duyQt;

- fh6i h-o. p v6i Vin phdng Sd thgc hi6n rd so6t TTHC vir hodn thinh sin
phAm dtng ti6n dQ, ddmbio hiQu qui c6c nhiQm ru duoc giao;

- Thdi gian giri k6t qud rh so6t v6 VP Sd: Tru6c ngdy 15/11/2018.

3. Phdng GDET qu{n, huyQn thi xi
- Thgc hiQn c6ng tiic th6ng tin, tuy€n truy€n r'€ ki6m sorit TTHC; tQp trung

tuydn truy6n tr6n trang Website cria Phong nhirng vdn biLn cria c6p tr6n vd thyc hiQn

c6ng tilc ki6m so6t TTHC, tuy€n truydn vd vai trd, tAm quan trong cria c6ng t6c ki6m
so6t TTHC, c6c guong di6n hinh v€ thgc hiQn co ch6 mQt cria, mQt cua li€n th6ng cria
phdng vir c6c nhir trudng tr6n dia bdn quan lj;

- X6y dgng k5 hogch rd so6t c6c TTHC n6m 2018;
- Ban hdnh Quytit dlnh thdnh 16p T6 c6ng t6c rd so6t TTHC;
- Cht hi, phOi hqp vdi Vdn phdng Sd, thuc hiQn rd so6t c6c TTHC tai k6

ho4ch ndy, dim bio chi ti6u, hiQu qua thdi gian vd ti6n dQ.

- Thdi gian giri k6t quA ra so6t vd VP Sd: Tru6c ngdy 1511112018.

4. C6c tlon vi trqc thuQc SO

- Thlrc hiQn c6ng t6c thdng tin, tuy€n truydn vd- Thlrc hiQn c6ng t6c thdng tin, tuy€n truy€n vO cric TTHC; tflp trung tuy6n
truydn tr€n trang Website cira trudng nhirng vin b6n cria c6p tr6n vd thgc hiOn c6ng

t6c ki6m sorit TTHC; dec biQt, xdy dpg quy trinh giii quyt5t vir c6ng khai c6c TTHC
thuQc thAm quy6n gi6i quy6t ctra higu tru<rng hoqc trinh c6p tr6n gi6i quy6t d6 to
chirc, c6ng d6n li6n hO c6ng viQc dugc thu4n lgi. Luu 1y' cdng khai crlc TTHC linh vgc

cAp l4i bAn sao vdn bing, chuy6n trudng cho hgc sinh, titip nhan hgc sinh vd hgc t4i

tru<rng,.cOng tric tuy6nsinh dAu cAp.Citc truong TIIPT, c6ng khai crlc TTHC li€n

quan d6n thi TIIPT qu5c gia nhu: Ddng kf, thi THPT qu5c gia; phric khdo bii thi

T[{PT; dac crlch thi THPT qudc gia;

- Rd sorit c6c TTHC thuQc thAm quydn giii quy6t cria Sd GDET li€n quan d6n

hgc sinh trong qu6 trinh trudng t6 chtc thgc hiQn vd b6o crio vA Sd lqua Vdn phdng

So) tru6c ngdy 15/l ll20l8.
Thgc hien K6 ho4ch ndy, Sd y€u ciu ldnh d4o c6c phdng GDDT qu4n, huyQn,

thl x6, Vin phdng S0 vd ctic phdng thuQc Sd ptrtii hqp tri6n khai thgc hiQn t6t viQc rd

sorit, th6ng iin, tuyen truydn c6c TTHC nim 2018 theo dung tit5n d0 vd dim bio chAt

lugng theo chi d4o cira UBND Thdnh ph6 .l-,
Noi nhdn:
- UBND Thdnh ph6 (itd b6o cao);

- Ban Gi6m d6c;
- Cric phdng thuQc Sd:
- CB d6u m6i TTHC Sd;
- C6c phdng GDDT;
- C6ng rh6ng tin Ngirnh;
- Tap chi Gia'o: ducThi d6l
- Luu VT-VP.
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DANH NIVC
C6c TTHC tluqc rh sodt nirn 2018 thuQc quy6u

giii quf iit cfra S& GDDT, UBND c6p huyQn, UBND cAp xe
(Kdm theo Xi hoqch s6 63)/KH-SGDDT ngdy 12/3/2018 cia Sd GDDT)

I. C:ic TTHC thuQc quyin quin lf nhh nuri'c cfia S& GDDT.
08 TTH

TT TOn thri tgc hhnh chinh

I Thdnh 10p, cho ph6p thanh lap truong trung hgc ph6 th6ng (THPT), bao g6m

cd truong trung hgc ph6 th6ng chuy6n; trucrng ph6 thdng dAn tQc ngi
tru ve truong THPT c6 nhi6u cdp hoc trong d6 c6 cdp THPT.

2 S6p nhip, chia t6ch trudng THPT (bao g6m c6 trudng THPTchuyOn; trudng

phO th6ng ddn t6c nQi tri ve trudng THPT c6 nhi6u c6p hgc trong d6

c6 c6p THPT).

J Giii thti truong THPT (bao gdm cir trudng THPT chuy€n; truorg ph6 th6ng d6n

tQc nQi tru ve trudng THPT c6 nhi6u c6p hgc trong d6 c6 cAp TTIPT).

4 Thnnh lap trudng trung cdp su pham c6ng l6p, cho ph6p thdnh l{p truong

trung c6p su ph4m tu thUc.

5 S6,p nhdp, chia, tAch truong trung cdp su pham.

6 Giai th6 truong trung c6p su pham.
'7 Thdnh lap phin hiQu truong trung cAp su ph4m ho4c cho phdp thanh l6p

ph6n hiQu trudng trung c6p su pham tu thgc.

8 Giai rh6 phdn hi6u truong trung cdp su pham.

II. C6c TTHC thuQc quyin quin lf nhh nuric cria UBND cip huyQn.

l,l TTH
TT TOn thri tuc hirnh chinh

I Cho phdp truong THCS ho?t dOng trd lAi.

2 Thnn.h lap lop neng khi6u th€ dUc, th€ thao thuOc trudng TH, THCS.
3 Cho ph6p trudrng m6u gi6o, trudng MN, nhd tr6 hoat dQng trd lai.
4 Thdnh lap truong ph6 th6ng din tOc brin tru.
5 Cho phdp truong ph6 th6ng ddn t6c b6n trf hoat rl6ns-
6 Srip nhap, chia trich *Or* ffi
7 Chuv€n d6i 6 th6ne d6n t6c brin tru.

Cho ph6p truong PT dAn t6c b6n tru c6 c6p hgc cao nh6t le THCS
hoat d0ng trd lai.

Cho ph6p Trung tAm HTCD hoat d0ne trd lai.
Thanh l6p nhd nhd tr6 tu thuc
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11 Cho phep hoqt dQng GD d6i v6i nirqqqamg.nh4ge tu-1!!9. 

-12 S6p nh|p, chia t6ch nhd truong, nhd t.6 tu thuc.

13 Thanh lap tmng tim hoc tqp cQng ddng.

14 Chuy6n trucrng, ti6p nha" Hlgg1g hgl Jolg--
15 Quy trinh d6nh giS "Hqc t{p cQng dplgl gqp xa

tU. ffffC thuQc quydn quin lf nhh nufc cria UBND c6p xi'
1

TT TOn thri tgc hinh chintt

01 Cho ph6p nh6m tr6, 16p m6u gi6o dOc lip hoat dOng gi6o dUc trd lai' 

-

I

6


